Estimate & deposit

Design work & amendments

Production
2 - 3 weeks

Delivery

1-2 weeks

4 - 6 weeks

1 week

PROCESS, TIMINGS & PAYMENT

/

PRETTY NEAT STUDIOS

Type up notes from
meeting. Put together
estimate based on styles,
complexity, quantities &

materials including any
price options. Email
notes & estimate.

If decision to go ahead
has been made, send
invoice for £100 design
work deposit.

Begin design process.
Send digital mock up
illustrating initial idea(s)
for finished product(s)
with chosen colours,
wording & fonts for
consideration.

Once design has been
finalised, offer a physical
sample & formulate
confirmed quote.
Send invoice for 50% of
remaining balance.

Order materials & begin
production. Hand finish
& package, confirm

completion & send
invoice for remaining
payment.

INITIAL MEETING

A N N A A

B

COUPLE

Reflect on meeting,
consider estimate &
decide whether to

proceed. Email with

decision. Look at font
options & start putting

wording together.

Email to confirm
payment of £100 deposit.
Send wording document

& font choices.

Review design(s)
& decide on any
amendments, email
with thoughts.

Email to confirm
payment of invoice
for 50% balance.

Email to confirm

payment of invoice
for final balance.

Arrange delivery/collection.
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